UBND THANH PHO NHATRANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN VINH THANH Poc 1ap — Tw do — Hanh phic

86: 85/KH - MNVT Vinh Thanh, ngay 12 thang 5 nam 2025

- KE HOACH
TO CHUC HOAT PONG HE NAM 2025

Can ctr Cong vin sb 849/GDDT-MN ngay 09/5/2025 cua Phong Gido dyc va
bao tao Nha Trang V/v Huéng dan t6 chirc hoat dong hé nam 2025 do1 voi cap
hoc mam non. Truong Mam Non Vinh Thanh xay dung ké hoach hoat dong he
nam 2025 nhu sau:

1. Thoi gian t6 chirc hoat dong hé

- Tir ngdy 02/6/2025 dén 25/7/2025: T6 chirc hoat dong hé tai truong

- Tir ngay 01/8/2025 dén 29/8/2025: Can b, gido vién tham gia hoc cac 16p boi
dudng chuyén mon he do So, Phong Gido duc & Pao tao to chic.

2. Nguyén tic

Nha truong t6 chirc hoat dong hé nham dap ung nhu cau goi tré cua phy
huynh hoc sinh trong toan dia ban xa Vinh Thanh;

Phu huynh gui tré phai c6 don dang ky x4c nhén xin hoc he;

Nha truong xay dung }(é hoach hoat dong heé, lam to trinh bao cao vé Phong
GD& BT cac khoan thu va to churc hoat dong theo sy chi dao cac cap;

Thuc hién cac quy dinh Vé an toan cho tre theo quy dinh tai Thong tu sO
45/2021/TT-BGDDT Quy dinh v€ vi¢c xay dung truong hoc an toan, phong, chong
tai nan thuong tich trong cac co s¢ gido duc mam non;

bam bao an toan thuc pham va phong chéng ngd doc thuc phim theo noi
dung tai Cong van chi dao s6 1448/GDDT-MN ngay 23/11/2022 cta Phong Giao
duc va bao tao;

_ bambao vé cong tac nudi dudng, cham soc tré tai co s GDMN theo huong
dan tai Cong van s6 2319/GDDT-MN ngay 07/11/2023 cua Phong Giao dyc va
bao tao DDT;

_ bam bao nhémy/l6p du anh sang, thong thoang, sach s€ an toan, co d6 dung,
do choi, phuong ti¢n phuc vu hoc tap, sinh hoat cho tré;

Thuc hién nghiém viéc don va tra tré;

Pam bao céc diéu kién an toan phong, chéng dich bénh;

DPam bao bién ché 02 gido vién/nhom/16p.

3. Cac khoan thu trong he: (Khong hoc ngay thir 7) thyc hién theo tinh
than Nghi quyét 12/2022/NQ-HDND ngay 23/9/2022 cua Hoi dong nhén dan tinh
Khanh Hoa quy dinh cac khoan thu, va mirc thu, co ché quan 1y thu, chi doéi véi cac
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dich vu phuc vy, hd tro cac hoat dong gido duc ngoai hoc phi ciia cac co s6 GDMN
va co s¢ gido duc pho thong cong 1ap trén dia ban tinh Khanh Hoa va su théa thuén,
thong nhat gitra co s GDMN v&i cha me tré.

(Mtrc hoc phi da dugc théa thuan véi phu huynh thong qua cude hop Cha me
hoc sinh & cac nhom/16p vao ngay 08,09/5/2025).

- Phuc vu chdm séc, nudi dong, giao duc ngay he: 1.200.000d/thang/tré
- Hb tro cong tac ban tra = 65.000d/thang
- Tién 4n (sang, trua, x&) = 35.000d/ngdy

(Céc khoan thu nay thu theo ké hoach nam hoc 2024-2025, trong do6: Phuc
vu he giam 200.000d/thang)

- Hoc nang khiu (V&, Erobis, tiéng anh): 10.000d/tré/tiét (Néu phy huynh c6 nhu
cau dang ky).

4. T6 chirc hoat dong

a) Nhan sy
"Toan trudong 26 can b - gido vién - nhan vién dang ki lam he va nha truong

du kién s€ sap x€p bo tri cong viéc nhu sau:

- Quadn ly

Quan 1y chung: Hiu trudng.

Phuy trach chuyén moén: Pho Hi¢u trudng.

Phu trach cong tdc nudi dudng - cham séc: Phé hiéu truong.

S6 sach, chung tir cac loai quy: Ké toan.

- Gido vién phu trach nhom lop

Nhom tré 18-24 thang: 1 nhom (4 gido vién)

Nhom tré 24-36 thang: 1 nhom (4 gido vién)

Mau gido 3-4 tudi: 1 16p (4 gido vién)

Mau gido 4-5 tudi: 1 16p (4 gido vién)

- Nhén vién ndu an: 5 nguoi

- Phuc vu: 2 nguoi

b) Phan cong nhiém vu nhu sau

Hiéu trudéng:

T6 chirc hop PH dé thoa thuan, thé)ng nhat cac khoan thu he, xay dung ké
hoach hoat dong h¢ 2025, soan thdo to trinh thong qua Ban BPDCMTE, Uy ban
nhan dan x& Vinh Thanh, trinh Phong GDDT Nha Trang, quan ly va chiu trach
nhiém vé chat luong nudi dudng, cham séc, gido duc tré, cong tac ban tra quan ly
bép an va cac mat hoat dong clia trudng trong hé trude lanh dao céac cap.



Cac pho Hi¢u truéng:

Chiu trach nhiém 1én ké hoach chuyén moén va quan ly chuyén mén trong he
cia nhém/16p. Thuc hién tinh khau phan trén phdn mém dinh dudng, xay dung
thuc don da dang, phong pht phu hgp mua hé; Theo doi va kiém tra nhin vién nu
an. Thuc hién nghiém tic viéc mé sb truc, ghi chép day da va duy tri viéc hop giao
ban trong he. Lich truc tir ngay 02/6 dén 25/7. Gidm sat cong tac phong chong dich
bénh, v¢é sinh an toan thuyc pham, phong chong tai nan thuong tich, bao hanh tré.
Thuc hién cong tdc cham soc stc khde, duy tri viéc sic miéng bang nudc muoi cho
tré, dé xuat co thudc, dung cuy, thiét bi y t€ ... Thuc hién nghiém céng tac phong
chong dich bénh theo chi dao cac cap.

Gido vién:

Dua vao ké hoach cta nha truong 1én ké hoach cu thé cua nhém/16p. Thuc
hién cong tac nuodi dudng, cham soc va gido duc tré. Bac biét dam bdo an toan cho
tré theo qui dinh cua truong, nganh, v¢ sinh trong va ngoai 16p hoc, don tra tré
dung quy ché chuyén moén, dam bao ché do sinh hoat 1 ngay cua tre tai
nhom/16p.... Thuc hién tot cong tac phong chong dich bénh, ddm bao an toan ca vé
thé chat lan tinh than va khong dugc xuc pham tré dudi bat cur hinh thirc nao.

Nhan vién néu in:

Pam bao cac nguyén tic ché bién thirc dn cho tré, khong dé xay ra ngd doc
thuc pham dam bao ding gid an, thire an thom, ngon kich thich tr¢ an hét xuit, tong vé
sinh bép dn hang ngay/tuan/thang. .. theo quy dinh.

K¢ toan:

Mo cac loai s6 sach, cap nhat hoa don, ching tir ... theo diing nguyén tic tai
chinh. Thu chi cac khoan dich vu va thuc hién ché do theo thoa thuan cia CBGVNV da
biéu quyét trong budi hop hdi dong.

Phuc vu:
~ Dbam bao v¢ sinh trong - ngoai va cham soc cay canh thuoc khudn vién cac
diém truong.
¢) Quan 1y va sir dung ngudn thu
- Dich vu nuoi duwdng cham sdc, giao duc ngay he:
+ Murc thu 1.200.000d/tré/thang
+ Noi dung chi:
. Co sé vat chat (Stra chita, bo sung trang thiét bi phuc vu ban tra): 10%;
. Thué thu nhap doanh nghiép: 2%;

. Tra tién phuc vu hé cho cén bo, gido vién, nhan vién: 88% (Thuc hién theo
su thong nhat tai cudc hop hoi dong).

- Dich vu hé tro hoat dong ban tru:
+ Thu 65.000d/tré/thang.
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+ Noi dung chi: Chi tién gas; Chi mua van phong pham; Chi mua trang thiét
bi phuc vu hoat dong ban tra; Chi mua d6 dung v¢ sinh.

d) Cong tac tuyén truyén, hwéng din phu huynh chiim séc tré tai nha

- BO phan chuyén moén xay dung va dang tai trén Website cua don vi, qua
cac phan mém zalo, messenger, viber ciia cha me tré nhitng van ban hudéng dan,
bai tuyén tuyén, hinh anh, video... huéng dan cha me/ngudi cham soc tré t6 chuc
nudi dudng, cham séc, giao duc tré tai nha, phong chong mot s6 bénh thuong gap
trong mua he.

d) Noi dung hoat dong

T6 chiic cac hoat dong cung cd, 6n luyén kién thic, k¥ nang phu hop véi
tung do tuoi cua tré;

Gido vién xay dung ké hoach hoat dong, thuc hién dung gid nao viéc néy,
khong cat xén thoi gian cua tré;

S6 sach theo ddi tré ghi chép day dii va ghi tiép theo s6 da thuc hién trong
nam hoc, khong thay s6 méi;

Xay dung thuc don hang tuan, luu mau thirc dn hang ngay, dam bao tt vé
sinh an toan thyc pham trong truong mam non;

bam bdo an toan tuyét ddi cho tré;
5. Ché dd bao cao

Gui ké hoach hoat dong he vé Phong GDPT theo duong E-office cia phong
GDDT, file mém gui vé dia chi email: ltyen.nt@khanhhoa.edu.vn; trudc ngay
20/5/2025.

Bao cao kip thoi khi co su viée dot xuat theo yéu cau cua phong Gido duc va
Dao tao (n€u co).

Trén day 1a ké hoach hoat dong hé nam 2025 cua truong Mam non Vinh
Thanh. B¢ nghi cac bd phan, nhém/16p trong nha truong nghién ctru va thuc hi¢n
tot nhi€ém vy nudi dudng, cham soc, gido duc tré trong he 2025./.

Noi nhdn:

- Phong GDDT;
- Cac bd phén;

- Luu: VT, HS.

HIEU TRUONG
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